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CHECK INFCOAT CHECK.

[oa't  undercstimate  a
oost check  service tha
sporates III1IJIJ|:|1|_'.'. HyE
P Amands Puck, executive
Lrce presudent of Public
Bclations for XA, The
Expeniential Agency.
*During Chicago®s coldest
months, there defimtely
needs t be an efficient plan
with ample space for coat
check.® Carmie adds, A
puest can have 2 great tme
at the cvent, but f they
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have to wait 20 minutes to
get their coat, they forget
dl abowt the great tme
they just had.®  Bostom
Ene- be sure to hire enough
saff o accommodare the
cromnd.

TRANSPORTATION.
Make it casy far BUCHLS and cliengs vo ymend! When
possible, provide complimentary valer service for
vour guests. [f the event or meeting is in the iy,
remember o |:-||nid|,- cHit=of -1own guests  with
parking SUEECSTIOINE.

Sunael views. over cockiails Bl West Loop Studies. Decor by Kehos Designs captured by Rick Aguisr,

FAVORS.

Whast you pass out to your guests will depend on the event. " Owir rale
1% if our elient can't provade [an appropriace] gilt bag, then we don't give
them,” Carrie says. “1 you have to give gift bags with key chains or gum
irt them, you should probably not give them anything. It takes away from
the i..'.'l:F'I:I'.iI.'IH.'L' L|1r:|' just luad (at the T""-"-'ti"':-'\. or I!'H.'II‘II:I.- Oine preat idea for
pift bags: beautibul stationery or note cards with your company’s lago.

EVENT FLOW.

Eeep vour guests moving. There's nothing worse than a crowded room
full of people wha can’t move from table to table. Digki Lilly says greeting
guests with “a warm, welcome hello, even if a guest 15 early (or late) is the
key to making guests remember the event for years to come.®

0 be prepared and ready for guest arrival at least 30
minuies belone svent start Time, First impressions arg
everything, Guests are always early = vou can never
plan for traffic in Chicago - and you want the very first
gQuest 1o see your event in all its glory,

I
I'.]I'I t overlaok last minute details and dont
underestimate your audienca! Todays women are
miore expernenced and sophisticated than ever 50 you
have to be ontop of your game to give them a new and
different experience

/

0 Always make your GQUEst yOur numes one prodity.
We create an event for our toughest guest; we target

he busy woman who's coming to the event by herself,
If woe make her happy then we knowy she'll have a good
frrse,

Keop these key poants inmind, and start planning ahead of nme,
and your meeting is sure to be one the guests will remember long after
they've lefe. B
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[hese Easy Guidelines. By Maria Clchowski
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vour company, it's casy 1o feel overwhelmed by all the details. No need 1o
worry! We're giving you greas sdvice from three of Chicago's top event
planners to make sure vour next meeting is a smashing success.

Event planners cach follow ther own unique strategies o |'-| all
.:-I'I' I|.|I|.'I'|I & CVEIL, I'\IIJI I.rl.“u'k. TACTECE AN IRy Gf i'll LH COUFSE, Pln. i

key! The st step is to cre:
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.'1|.|.'|.'|lr-\.|I|'|51 to b 1 I"l.. thie chiek v EFEELIF AL A Ped tece |'.|.|_'|'|II

tng’s overall wision s first

determining your met amd Foremiosg
event should be uniqu
says. “The first step 15 0o create a vision for the event, Whar ks the

feel and styvle

*Every
<, thoughtful and customized vo the occasion,™ she
livok,

D i, whi '\-\.I\:\.'.\. talizes

you want to creae for vour pussis?™
in planning luxury events, may be best known for orchestracing Oprah
Winfroy s 30ch 'I!-|r|:|'uh'. Galy ac | IJ.||_-||‘-1 sding, where puests were wined
and dined by Wolfgang Puck. Diebi%s evens
event/theme,
floralidécos,
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what meeds 1o be done, by what dare and who's |r-r~.:-||-.:|'\-||.' for cach item
andl & contact number for thar person.”

T4y
THEME.
W hen chasosing a theme, rermembers it docsn't have
I|'||;|'|||.' can |'||; a% 3l |I'||,'\l!-\.'J'\ fl '1'-\.1'[{ .I|I|.| T

o be complicated
arree, =W
ng 14 b like 3 circus, biut really,

l-ljl.'l'l!. I-\.:-\.:k, savs L

"

SOE 245 L hut i [ l,ll_'lll_'llr ll.':'ll.l [{K] |I|.;I'IL\. |!.'\-\.3._
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CATERING/FOOD,
Carne recommends L:'l_‘l";:'l::' ALY I |'.|'|F III_‘Jl .
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ENTERTAINMENT
Make sure the band or musical !I»;Il a des
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